Supervision Agreement
	Name of Postgraduate Student:
	

	Name of Supervisor:
	

	Name of Assistant Supervisor:
	

	Title of the dissertation:

	

	Date of commencing postgraduate study:
	

	Estimated date of handing in the dissertation:
	

	Agreed frequency of meetings:
	


Postgraduate student
I hereby agree to the following:

• I will adhere to proper academic conduct and research ethics.

• I will present a report to the supervisor _________________to help in scheduling and the monitoring of progress.

• I will adhere to the agreed timetable. I will inform the supervisor promptly of anything that has a significant impact on the progress of the work.

• I will carefully prepare for meetings.

• I will send the agreed drafts or other written work to the supervisor for comment ________________ before the meeting.

• I will propose questions and concerns related to the work and its development to be discussed during the meeting.
• I will reflect on the supervisor’s comments concerning my work (e.g. background reading, methods, presentation, rate of progress, and the publication of results). 

• I will keep records of the discussion during meetings (main points related to the dissertation and other studies) and will make sure they are delivered to the supervisor/s within a week of the meeting. The purpose of these records is to keep all the people involved up to date on my progress and on what has been agreed upon with the supervisor/s. In the case of changing supervisors, these records will introduce the new supervisor to the development of the dissertation and its current state.
• I will consult the supervisor about the structure of my postgraduate studies as a whole, about seeking research funding and about my career plans. 

Supervisor

I hereby agree to the following:

• I will adhere to proper academic conduct and research ethics.

• I will adhere to the agreed timetable. I will promptly notify the student of any significant changes to the supervisory relationship. In the event of not being able to continue as supervisor, I will do my best to find a new supervisor for the student.
• I will carefully prepare for meetings.

• Before each meeting, I will read the texts submitted for comment.

• If I see problems in the quality or rate of progress of the postgraduate student’s work, I will point them out clearly.

• I will endeavour to be present when the student is presenting their work in seminars and conferences.

• At the postgraduate student’s request, I will provide letters of reference to funding bodies and other organisations, when it is relevant to the progress of their studies.
• I will advise the student on the structure of their postgraduate studies as a whole, on the seeking of research funding and on their career plans. 

In addition, we have agreed upon the following:

This agreement is valid until ______________ and can be extended if necessary.

If either party reneges on this agreement and no mutually acceptable renegotiation can be achieved, this agreement can be declared void by either party unilaterally.

This agreement is signed in three copies (one for the postgraduate student, one for the supervisor and one for the English Department Office).
Helsinki, ___.___.20___

	
	
	

	Signature of the Postgraduate Student
	
	Signature of the Supervisor
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